HIGHWAY DEDICATION FLOWCHART - for Customer and Staff Use

Applicant requests
Highway Dedication
sign-off on a building

permit application

-«

g

Applicant pays fees

about the process

Provide the
applicant with
information sheet

project exempt from
L.A.M.C. Section
12.37?

No
A 4

Determine required dedication
and indicate on the building
permit application. Keep
status as pending.

i No

Staff copies
building permit
application

Y

Applicant submits
recent title report

Is title report
acceptable?

Are there any
discretionary actions
required?

Yes

Yes

Direct applicant
to the Land
Development Group
-END-

application and Certificate
Occupancy as cleared
-END-

Sign off the building permit

of

Applicant shall apply
for a Class A or B

Bureau of Contract
Administration

Permit to construct
improvements

accepts completed
work

?

Yes

Yes

Applicant (owner)
submits Letter of
Intent to Dedicate

Staff signs off the
building permit

"| application as Approved
with Condition

Staff conducts field
investigation to determine
required improvements and
prepares Letter of Notification

Are any
improvements
required?

No
v

Real Estate records
the Irrevocable

Applicant signs
and notorizes 10D

Offer to Dedicate
with the County

and sends it back
to Real Estate

Real Estate reviews
forms, verifies ownership, |

Survey Division signs
IOD and sends it to

and sends IOD to
applicant for signature

Real Estate, along
with title report

Staff sends |OD,
legal description,
and title report to
Survey Division

legal description

Staff prepares the
Irrevocable Offer to |
Dedicate (I0D) and

Staff signs off
Certificate of
Occupancy

lq—

Yes

Real Estate sends a
copy of the stamped and
recorded IOD to the
Highway Dedication staff

Staff sends Resolution of
Acceptance of the IOD, a
sketch, and a memo to
Planning Dept. for review

Has Planning
Dept. completed
the review?

v

Wait for 50 day

No—» .
period to pass

Staff prepares an Accelerated
Review-C Council report,
recommending acceptance of IOD
and approval of the resolution

District Engineer
.| signs the Resolution

and Council Report
for City Engineer

City Clerk forwards the
original approved

Council approves
the Resolution

Resolution to the Real
Estate Division

and sends it back
to the City Clerk

Council District office approves

the report and sends it back to

the City Clerk to be scheduled
for a Council Meeting

A

Real Estate records the

City Clerk sends the
Resolution and report to
the appropriate Council

District for approval

The package is prepared
to go before Council and

The package is sent
to BOE

is forwarded to the City
Clerk

Admininstration's
Council & Board Unit

Resolution with the County and
sends the original to the City Clerk

to be kept in the Council File

Real Estate sends a copy
of the approved and

"| recorded Resolution to the

Highway Dedication staff

A copy is filed in
the project folder
-END-
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